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Where is the school?

PARENTS  
1. Hang up jacket 
2. Take off shoes and 

place on shoe tray. 
3. Leave personal items 

and phones on the 
shelf. 

4. Wash hands.

Enter straight through the glass door at Wisbyer Str. 70 10439, Berlin Prenzlauer Berg.

Where should I park my stroller?
Stroller parking OUTSIDE is in front of the school, behind the hedges. I have 2 locks to 
share. If it’s raining and you don’t have a cover, you can park in the hallway of the 
building. 

What to we do when we arrive?

How to start?
• On your first day, walk around the whole school with your child so they can get 

acquainted with the space and the different options they have.  
• Some children want to start working with materials right away and others prefer to 

observe for a while first. Both approaches are correct. 

BABIES  
1. Enter classroom 
2. Take off outside clothes on our 

floor-mats or carpets 
3. Remove extra layers or change into 

body 
4. Standing babies: wash hands 
5. Change diapers in bathroom

WALKING CHILDREN 
1. Hang up jacket on 

low hook 
2. Place shoes and 

personal items on 
low shelf 

3. Put on indoor shoes 
4. Wash hands

Clothing
Dress your child in comfortable clothes that can get dirty. Bring a set of extra clothes for 
your child to change into after class in case they get wet or dirty.  
Toddler & Preschool  Toddlers must wear non-slip indoor shoes. This is for your child's 
safety and independence. Socks are NOT an alternative.  
Newborn & Baby  Babies ONLY a body/onesie and no socks. This is for your baby’s 
safety and movement development. The classroom is kept very warm so they will be 
comfortable.



Toddler & Preschool Class    Children are allowed to choose any activity or material 
in the classroom, hallway, washroom, or kitchen. If the activity is new, the teacher will 
demonstrate how to use it and invite the child to continue independently. Every 
activity must be cleaned up and prepared to be used by the next child. We 
encourage the children to do this themselves or with the adult. The teacher will also 
be walking around the class to make sure things are put back in the right place. 
Baby Class   Babies can choose any material or activity from the shelves and 
practical life areas in the classrooms. If the activity requires water, a small amount will 
need to be provided by the adult. We try to help the child only work with one activity 
at a time so they can concentrate and learn from their experience. Please help your 
child clean up at the end of each activity. 
Newborn class   Choose from the materials from the shelves or let Baby explore 
one of the movement areas set up around the class. Offer only one or two materials 
at once, removing materials which are not in use.

Adults and children sit in a circle to enjoy some songs together in English, German, 
and other languages. The toddlers and babies usually rush right over, but they are also 
welcome to keep working if they are very concentrated on a task. Please join the circle 
and your toddler will join when they are ready. 
Newborn Class Babies lay on their back with their feet towards their parent, in a circle. 
They really enjoy hearing the music and watching you sing and dance.  
Preschool Class In this class, we do music circle only if there is time and if the children 
request it. We finish each class with a special group song.

class structure
1. Work Cycle

2. Group Snack Time

3. Music Circle

Toddler & Preschool   Children set the table and sit together to share a snack of 
bread, fruits, and vegetables. The snack time is guided by the teacher. Please avoid 
feeding or serving your little one. If they have any dietary requirements or allergies, 
please let us know so we can be mindful of this. 
Baby Class  Babies sit together at the low table to share a snack. The teacher guides 
the snack, offering bread, raw fruits or vegetables, and water. Please avoid feeding 
or serving your little one with food. If your toddler has any special dietary 
requirements or allergies, please let us know so we can be respectful of this.  
Newborn Class  Babies sit together around a low table. They can sit on your lap or 
in cube chairs. Every week they explore a new food. Even babies who are not eating 
yet enjoy watching, touching, and smelling. If your baby already has a favourite 
food, you are welcome to bring some to share.



school rules
‣ Screens   Avoid using any screens during class, except at the parent table. If you want 

to take a photo of your child, it’s okay, but do it quickly and put the phone away right 
after. If you have to take a phone call, please step outside in front of the school or in 
the garden. Taking videos is not allowed. 

‣ Pacifiers   The class is a no-pacifier zone. I recommend putting it away as soon as you 
come into class or before coming inside. If your child wants to keep it, it’s okay - they 
will let it go when they are comfortable and engaged in the class.  

‣ Personal toys   If your little one wants to bring a toy or lovey to class, they choose “a 
special place on the shelf for it during class.” In the Montessori community, everything 
is shared (see “Sharing”) which gets confusing if there are personal things from other 
children around that are off-limits. 

‣ Food  Toddlers can prepare + eat a small snack and drink water before snack time in 
the kitchen area.Snack activities are already prepared for the children. There is no 
need to bring your own snack. 

‣ Movement  Children of all ages have complete freedom of choice and movement. 
The only limits are their safety and consideration for the other people and the 
classroom. Limits include: running, yelling, climbing on furniture, throwing, etc… 

‣ Independence | Children want you to help them do things by themselves. After you 
show them something new - step back and let them take over. IF THEIR HANDS ARE 
ON A MATERIAL, YOUR HANDS ARE OFF. 

‣ Personal Space | All children have the right to their own personal boundaries. If a 
child is getting upset because another is making unwanted contact (positive or 
negative), the considerate thing to do is to communicate this to the other. “It looks like 
Sam wants to work alone right now. Lets’s give her some space.” 

‣ Trust | If your child is trying something new, do not to interrupt their efforts. Give 
space, but be available in case they ask for help. If you are worried about them falling, 
stay close enough to catch them, but far enough to not distract them. 

‣ Sharing | If a child is concentrated on an activity, it is unavailable to anyone else. 
When it is no longer in use, anyone can use it. If there is a disagreement, the closes 
adult should offer an alternative to the child trying to take the material. 

‣ Atmosphere | Maintain a positive and peaceful learning environment by avoiding 
unnecessarily negative conversations or comments.  

‣ Volume |  Use a quiet, calm voice at all times while in the school. This models the 
consideration of others. A quiet class helps the children be aware of themselves, 
others, and also feel calm. 



You may make up one missed session for free each term, if there is availability. (If 
you attend twice per week, you can make up two classes, and so on) Schedule 
make-up sessions in advance in person or via email to 
katelynn@montessorimotherberlin.com 
Makeup classes do not carry over between class terms

Each child must be accompanied by ONE responsible caregiver who is responsible 
for your child during the class. Due to limited space, and to avoid overwhelming the 
children, it is not permitted for more than one adult to join the class with your child. 

If a partner, nanny, parent, or other carer will be accompanying your child to this 
class, you must list them as a responsible caregiver on your “Montessori Class 
Agreement” form. Please allow the caregiver to enter the classroom alone with your 
child. 

school policies
Rescheduling Classes

Cancellations & Refund Policy
Refunds are possible up to 2 weeks before the first day of the course term, minus a 
25,00 administration fee. Cancellations within 2 weeks of the beginning of the course 
are non-refundable. 

Babysitters & Other Caregivers

Sick Policy
Please only attend class if both you and your child are completely healthy. 
If you or your child is showing any of the following symptoms, please stay home and 
reschedule the missed session with me using the guidelines above. 
symptoms: running a fever, green or yellow mucus, diarrhoea, cough, feeling unwell, 
tired, cranky, clingy…

Sibling & Twins Policy
Toddler/Preschool 
2m – 10m | attend for FREE! 
10m – 14m | attend for 10,00 (inc. VAT) per class, paid in advance or in person. 
+ 14m | attend the class for 15% discounted sibling tuition for both children. 

Newborn/Baby 
For safety reasons, older siblings may not accompany their baby brother or sister to 
this class. Twins and siblings in the same age group attend the class with 15% 
discounted sibling tuition.

mailto:katelynn@montessorimotherberlin.com?subject=


Montessori Class Agreement
parent’s full name   

address 

phone #            

child’s full name    

child’s birthday      

DateSignature

Will anyone else be attendingI  the class with your child?

full name and relation to your child ______________________________________ 
(Only you and this person will be permitted to attend class with your child) 

email address of 2nd parent or caregiver ________________________________ (optional) 

phone number of 2nd parent or caregiver ________________________________ (optional) 

⃞Yes         No⃞

I have read the parent guide and school policies handout and agree to respect the 
method and all school policies while I and/or my child attend classes at Montessori 
Mother ELC.

I understand that my enrolment in classes may be cancelled if the agreement above is 
broken or for any other reason.  

I understand that Montessori Mother ELC is not a licensed childcare facility, that 
childcare services are provided only while I or another carer specified above is present 
in the building; and that if my child should need help or attention during the playgroup, 
that I am responsible to tend to my child. 

I understand that classes are provided for a tuition fee to be paid prior to the first day of 
each course term.

According to the 2020 Measles Protection Act (“Masernschutzgesetz”) children who 
attend child care facilities: 

- who are at least 1 year old must have had a measles vaccination or measles immunity
- who are at least 2 years old must have had 2 measles vaccinations or sufficient immunity
- who are under 1 year old are not required to have the vaccination

I understand that I am strongly encouraged to follow this policy. 

I, the undersigned release the teachers (Katelynn Johnson,Chad Chittenden, and 
Jandira Tavares) of Montessori Mother ELC from liability as a result of personal injury or
property damage occurring while my child is in their care.

Should I ever wish to discontinue my child’s registration in Montessori classes, I agree to 
notify the teacher at least 2 weeks prior to the first day of the next class term.

⃞

⃞

Yes

Yes

⃞ Yes

⃞ Yes

⃞ Yes

⃞ Yes

Katelynn Johnson 
katelynn@montessorimotherberlin.com 

Montessori Mother Early Learning Center 
Wisbyer Str. 70 10439 Berlin, Germany

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________

Yes⃞

⃞ YesI give the above named person permission to attend class with my child. I understand 
that they are completely resposible for the safety and care of my child and that they will 
be required to respect all school policies.




